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a. INTRODUCTION:

The purpose of this position is to serve as shop chief
over a small organizational segment in a maintenance function with
responsibility for the overall shop operation. One or more employees
who perform work in the Electronic Integrated Systems Mechanic, WG-
2610-12, occupation are assigned to the shop.

b. DUTIES AND RESPONSIBILITIES:

(1) Plans and lays out work to be accomplished in the
shop which is then completed by the technician and lower graded
mechanic(s). Determines approaches, methods and courses of action
required to accomplish the mission of the shop in an effective and
efficient manner. Independently determines appropriate maintenance
procedures. Estimates time, equipment and material requirements.
Devises and maintains plans and records. May provide recommendations
and input to supervisor concerning personnel actions such as
performance appraisals, awards, position description changes,
disciplinary actions, and leave.

(2) Performs the full range of shop work.

(3) Implements safety regulatory requirements. Ensures that
other workers in the shop wear appropriate safety equipment and follow
pertinent safety precautions.

(4) Prepares for and participates in various types of
readiness evaluations, inspections, mobilization and command support
exercises. May be required to perform additional duties such as
structural fire fighting, aircraft fire/crash/rescue duty, security
guard, snow removal, munitions loading and handling, heavy equipment
operation, maintenance of facilities and equipment, or serve as a
member of a team to cope with natural disasters or civil emergencies.

(5) Performs other duties as assigned.

c. SKILL AND KNOWLEDGE:

In addition to the knowledge and skills found at the
journeyman level, the ability to plan and accomplish a functional shop
maintenance program is essential. Requires skill in surveillance and
troubleshooting techniques.

d. RESPONSIBILITY:

Supervisor provides general instructions, time frames,
policies, and priorities; is available for technical guidance and



assistance on unusual or controversial problems; and relies on the
incumbent to control work operations and accomplish adequate quantity
and quality of work. Incumbent determines approaches, methods and
courses of action required to accomplish the mission of the shop in an
effective and efficient manner. Work is reviewed for efficient and
economical accomplishment within priorities and control received.

e. PHYSICAL EFFORT:

Physical effort is the same as that required for other
mechanic(s) in the shop.

f. WORKING CONDITIONS:

Working conditions are the same as for other mechanic(s) in
the shop.
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